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Business Studies

Investigating Business

The business | have decided to choose for this assignment ks McDonald's. McdDonald's
ownership is a franchise. McDonald™s is a large business with more than 30000 restaurants
in over 10D countries, sering more than 38 milion people each day. The company s a
private Emited company (PLE).

McDonald's is the world's largest chain of hamburger fast food restaurants, serving argund
&8 million customers dasly in 110 countries. The company began in 1940 as a barbecue
restawrant operated by Richard and Maurice MeDonald in 1948 they reorganised their

business as a hamburger stand using praduction ling principles.

A MeDonald’s restaurant is operated by a franchisee, an affilate, of the corporation itsel.
The corporation”s revenues come from the rent, royalties and fees paid by the franchisees,
as well as sales in company -operated restaurants, McDonald's primarily sells hamburgers,
chesseburgers, chicken, French fries, breakfast items, sodt drinks, milkshakes and desserts.

McDonald's restaurants are found in 119 countries and territories around the world and
serve 58 million customerns each day, McDonald's operates over 31,000 restaurants
worldwide, employing more than 1,5 million people. The company also operates other
restawrant brand, such as Piles Caffé.

McDonald's Corporation earns revenue as an investor in properties, a franchiser of
restawrants, and an operatos of restacrants. Approximately 15% of McDonald's restaurants
are owned and operated by McoDonald's Corporation directly. The remainder are cperated
by others through a variety of franchise agreements and joint ventures.

The United Kingdom and ireland business model is different than the US, in that fewer than
30% of restaurants are franchised, with the majorty under the ownership of the company.
McDonald's traing its franchisees and others at Hamburger University in Oak Brook, [Binos.
In ether countries, MeDonald's restaurants are operated by joint ventures of MeDonald's
Corparation and other, local entities or governments,
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A Guide to Formatting Business Letters

Business letters can get you anything you
wanlt if you can write letters that turn people
on instead of off,

This class teaches you how (o turn resders on with effective business letters. Although
many buskness people today are witing fewer letiens and mofe emall messapes, vou will
still Tind many ocensions when letbers are reguived. When vou need a formal recond of an
inuiry, response, or complaind, letters are the bewt commumication channels.

This guide consists of the following:

Pans of Business Letters
4 Business Letter Formats
Organizational Plans for Letters and Memos
» Direct Approach for routing, unpersuasive messages
¢ [ndirect Approach for negative and sensitive messages

*  AlDA approach for PErsUasive Messages

Rn’ bert S m ith Fhone {123} 456 78 9%

Emal: infodasikresume. oom

Internet Sales Consultant IV WEGIHE: - oo a0

Linkedin: linkedin, com/gwikng sume
Address: 1737 Marshifle Road, Alabama

SUMMARY

Inbermet Sales Consultant |V wdth 18 plus years of experience in the Automobiles domain seeking a
challenging position within an industry that suppors philosophies centered on irmpeccabie work
ethics, client sabstacton, and te belief that the people within the workplace ultimately contribute
b the sucoess of the viskan | am an assertive self staner demonstrating mukiple and complex
operational roattérs on b daily basis.

SKILLS

Active Liskener, Communication, Critical Thinking, wrikng, Soddal Perceptiveness, Reading
Comprenension Acive Learming, Complex Probiem Solving, jusgment And Decision Making.

WORK EXPERIENCE

Internet Sales Consultant IV
Pohanka Honda Of Fredericksburg - May 2010 - Fresemt

R ponding bo internst sales [eads foom o ous Cusbomvers Bt g hout the Marthem Virginia

arca.
+ ACEively burmed thoe Saes leads in estaldisned appomtments with eur chenis

Conclucting the sales presentations and demonstration rides (o sell sutomobiles Lo our clienes.

«  AESISting in the prodess bo Tell the vehicle and process the transaction twough the various

departiee s of B, senvice, and post-delivery bo our Chents,

Launched and managed intemet sales business wiit, induding establisieng refemal base snd
Idertifying prospodtive customers, coordinaking sakes ransacions, and negoliating price and
product add-ins,

Established baseline fnancing for inance managers reyvisw, conducted the pre-oe ey
inspection, and the prepared vehicle for dient pick uwp,

Interacted with owners to develop sales strategies that rmeet corporate ohjectives

Internet Sales Consultant
ABC Corp . Movember 2000 - Septernber 2000

Maintained the consistent sales with a focus on customer senvice, which 26ds in retaining the
CUSRORE T DaTe,

Appointed to the [ntermet dept requires exceptional follow.up skills, which was recognized as
o of rmy many St suits,

Answered OUSLOMErs questions regarding prodwects, prices, and availabiliby:

Emphasized the product festures based on analysis of customens nesds

Collaborated with colleagues to exchange seling strategies and marketing information
Tught potential cents about products Binsugh seminars &l obher SpECial Svents
Responded bo all customer inguiries in a imely manner. Used networking opportunities to
Creste SuCCessful, on-going Dusness elaticnships,

EDUCATION

Management Systermn - 2000(Knosiedge OF BISS And ATLT Support Cenber Applications §
Eschelor Of Arts in Political Scence/Pre-Liw - Mayy 1981 [(Norfolk State University - Morfolle, WA )
Gradusbe Certificabs n Project Managernent - (DEvry Uireeersity - Keller Graduate school Of

€ Thia Froe Beasime Tomplats b Bhe copmight of Quikreudme come Usags Guldelbneas

Business letter format uk 2018



[Your Heme]
[Fre et Address]

[City, 5t Zp]

[Tody s Dats]

[tHutne of Fecipient]

[Tith]

[Coazgavy]

M)

[City, 5t Zp]

Dear [Hume of Racipient ] (Iaknowmn, wie To Whos B Mg Con ez
[ St marodhaction paragraph, fading parpos«|

[Additiooal irdom dtion]

[Closing mfonm dion, oy of thad you o @proprids )
SEerely,

[5ign here for lettears cent by mnadl or S

[Your Hae]
[Tithe - o pphicable]

Enclopores: &
i iri

Ensaess Letter Tapplae © 1010 Yigkaodd com



RAISE YOUR BUSINESS
ABOVE THE EXPECTED

SUBSCRIBE NOW

25 YEARS OF TOP-NOTCH SERVICE

HIRING THE BEST TALENTS
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BUILD YOUR FUTURE WITH
THE BEST FIRM

Uk business letter format. Business letter format uk template.

I no longer be buying products from your company. Body text. Now we reach the whole letter! The most important thing you should remember with the letters of the business is that they must be short and to the point. We are proud to offer the cleanest windows at the most cheap price of the entire city. Almost all commercial communications take
place by email in these days. If you are writing to a team of people or a person with a particular work title, it sounds more natural to use the word "a" instead of "" bad "" to the customer hiring manager. Support team: Dear Lord / Lord If your letter was directed to a company, or "to whom it corresponds," then you can use any of the following: A, to
the staff of [the company], dear could + Or / Lord who corresponds: 7. It was a very exciting work environment, and I think it would be a good preparation for this role. I have attached my CV with this letter for consideration. It goes directly below the address of the recipient and presents in the same way. I had the privilege of being SUZY's personal
tutor during his Bachelor of Fine Arts at the State University of Fine Arts of Arizona and, therefore, has worked with her closely for three years. I hope to hear from you soon. I hope to receive your thoughts on this matter. She says: "Take my message very seriously, and you should also". Because physical business letters are used to get a point
through dignity, it is very important to use the correct format. You can simply summarize the main point of the letter: I have no doubts that Paula Roberts would be an asset for her company and would offer my enthusiastic recommendation. A good option is to address the letter to the person or people with the worktime, which is more likely to help
him. The address of the recipient A ¢ — & The recipient is the person who will receive the letter from it. what do not book an hour with one of our tutors who In English Inglés to get an expert opinion? Let me know if you have any questions. As such, it is currently behind in two weeks. They can also help you learn English, follow these tips and make
sure to format them very professionally. If your letter is really important, it is always good to make someone else read it before sending it. Use A ¢ 4, — & "Using sincerely", with someone whose name you know it. Do you prefer a modern approach? Thank you again for your time and consideration. 9. I'm confident that she would be an asset for any
superior education program Article. If you need more information about me, do not hesitate to contact. You honestly, a, sales letters to those corresponding, Sales Pitch: WindowBrite & Co, sorry for my writing to you did not introduce. if the problem in The letter does not require any following steps, then it could simply conclude on a positive note. We
are so sure that you will see a difference in the brightness of your windows that we offer a guarantee of money return of 100% satisfaction. DA © jeme know if you are interested in taking advantage of this offer. In many cases, this is sending a response. In addition, you can digitally sign a document and most people are using that function today. Even
if it seems a D. Space for space, this is the correct format, and the use of the formality shows. Mariela Ibarra, I'm writing to inform you that, with a deep repentance, I'm delivering my resignation. You are doing it correctly! 4. Then, any of these options is fine: A, Turns truly, yours sincerely, honestly yours, &, cordial greetings, calendar greetings,
thank you very much, (this is a little less formal). Go, remember to capitalize the first letter and end up on a coma. 10. She was a very creative and intelligent student. My most recent position was like a chef sous A busy restaurant in the center of the city of Nottingham, the green elephant. I am a seller for And I noticed that the central office of your
company has large windows that could benefit from our help. It is similar to a business line in an email. This is usually done only in very formal situations when you do not know the person you are writing to you. According to the terms of my contract, which specifies a two-month warning period, my last working day will be on September 17, 2021. It
you know. Some examples include: The Hiring Manager: If you are writing about a job announcement, customer service team: If you are sending a complaint, the account team: If you are writing about a payment. If you do not know whose job you will be answered. Your letter, then I could write the name of the business. I was responsible for running
the kitchen for myself when the main chef was far away and gained a lot of cooking experience under pressure. Why not book an hour with one of our tutors who specialize in English English to get a professional opinion at an affordable price? 8. It often describes the next steps. He shows that you wrote it yourself: the fact that it is worth proven that
you wrote it yourself suggests that the message is very important. If you have written the lyrics, then you must leave room to sign it. Know how to sign a PDF document, you could create that professional business letter. Today's date, directly below your own direction, must write today's date. This is also known as the "independent direction". It is
established as well: &, /mrs./ms./dr. Name Name Surname Name of the Company Street Address City, State, Postal Code PaAS (Optional) If you do not know Name of the recipient, then there are some other options to replace the first bullet point. Return Address A ¢ &4, — "Directing Denurn 'es' is The direction or address that any response must be
"returned" a. Thank you for taking the time to read my request, I hope to hear from you soon. Yours Sincerely, the magnification letters estimated Mrs. This will summarize the main meal of the letter. It is a tasting borrowed from the world of lawyers. You can find this useful: When requesting a job when writing on behalf of a header of a company, it
must be in the center of the page, whether underlined or written in bold. I have enjoyed the two years that I passed by working on the rings and things, and I am immensely grateful for the tutoring that has given me during this time. DA © Jame know how this sounds from his perspective. It has been a pleasure to work for M & A Light Solutions, and I
wanted to express my written gratitude. It also strengthens the point you expect to do. If you already know the person you are writing, it is polite to start with a friendly opening line before you get to business. This article will explain the parts of the business chart format and provide some useful templates that you can adapt. The 10 standard parts of
a business chart, almost all business letters are formed by the following parts. It is good to include your email address and / or telephone number in a new line below the direction. Check out our guide for formal greetings for letters and emails to get more information about the salutizations. I am prepared to offer a 50% discount on our rate for the
value of a windows cleaning. If you are sending a formal letter in the US. UU: A, &, — "They really use", "with someone whose name does not know it. In business letters, the direction of the person who is writing is generally written in the upper left corner of the page. It could indicate the action that will assume the subject in the If I do not receive this
payment within two weeks, I will continue with you through a phone call. It looks like a great fit for Level of skills and experience. I have five years of experience working in the restoration industry in chef roles similar to this. But first, an image of what the design should be seen in the practice: A, cover of letters to the hiring manager, request for the
position of Sous Chef that I am writing to request the position of Sous Chef in The Nottingham branch of the small chef. Bilibin, letter of recommendation: Suzy Darton, Ma candidate for illustration. I am writing to recommend Suzy Danton without reservations to the MA program at the University of the State of Kazan. Some people like to write a
header at the top of a business letter to address the subject. Leading this step is optional. If you are not sure you need if you need one, then it is better to leave it out. 6. I hope we can solve this problem quickly and continue working together. Thanks in advance for his cooperation. Afemente, conclusion, although it is not as common as emails today,
learning to write formal letters is essential for their commercial communication. Electronic emails have erased the lines between formal and informal communication so much so that these rules are no longer very important today. Do you want to follow the old-fashioned rules to show your English textbook command? I wish you the greatest success in
the future. Closing phrase Once you have explained what you needed to say, you should end up with a closure or two prayer. It shows that what is written below is an official communication of the staff of this business. If you are writing on behalf of a company, ask one of your colleagues if you have some letter document. It was a pleasure to meet him
last week. I hope it has a productive start for the year. If you do not know them well enough to say something friendly even, then, directly al points! La Primera Line (The La Second Line, Si Ha Used UP Amigable Opener) Debe address directly La RazA3n de Su Su I am writing to complain about a product that I bought in one of its stores last week. I
am writing to request the position of digital analyst that has been announced in Practice. I am writing to recommend Lindsay Green to his companion. Explain the reasons for it to write in greater depth using clear and formal language. Another great option is to write "who corresponds", which is a formal way of saying: "Even though worry about this
information." Does not it all be clear about who should address her business charter? [Subcry "n form] 5 most common business letter formats + examples: Each business letter will be very different, but here are some examples of tone and style that should point. I loved seeing an advertisement for the position in the LinkedIn database. I would like to
invite you to try our services at a special introduction price. Otherwise, it would appreciate your quick cooperation to solve this balance as soon as possible. Greeting Leave a blank or two below the date, then greet your reader. In general, his greeting must agree with what he wrote in the first line of the direction. If you are using a worktime,
remember to capitalize on the first letter of each word as if it were a name. After cancellation, leave three or four blank lines, and then write your name. Since you are writing a formal letter, you must write the month in its entirety and include the year. Pro suggestion: If you are sending a business letter to someone in the US. UU or Canada, write the
month before the day: If you are sending a business charter to someone in the UK, New Zealand or Australia, Write the day before the month: 5. I have attached a copy of the invoice to this letter for reference. If there is any problem to prevent the payment of this invoice, please let me know. Thank you for your cooperation, Work with you again at
any time of the future. If you are learning English and it is not. it is. First language, which does it well can be complicated. Any of these are good examples: I hope that this letter is well. Solterhead 'to A ¢ &4, — & "ElterheadA ¢ &, — is a piece of paper used for the writing of letters that has the logo and contact information of a printed company at the
top. Some good examples include: A, request for the Sous-Chef position Request for payment: expired notice. Prospective Sales Investigation: Optima Oil Official Letter of Recommendation Only use a heading for very formal situations. If you know the name of the person you are writing, you will probably look like this: A, dear Mr./Mrs./ms./dr. Name
Surname If your address indicated the title of the reader's work, you can write A ¢ 4, = A "Dear Sir / Lord, A ¢ &, — or use the Title of the work again. In the past, there were strict rules on how to sign a letter as well as well as you knew the reader. Start session in a new line, sign the lyrics. Your signature must go in the blank space on your written
name. The signature, adding its signature to a letter, is not essential, but adds another level of formality. WindowBrite & Co is the leading provider of windows cleaning services in Melbourne. If you are just writing as yourself, you can forget this step! A, 2. Payment Request Lyrics to the Account Team, Payment Payment Request: GUESED NOTICE. I
am contacting you on behalf of PaintStripper New York regarding the following pending invoice: invoice number # 340/ $ 1,045, by the terms of our original agreement, payment payment payment on February 23, 2021. If there is something else that can help you, do not hesitate to contact. This shows that it does it as easy as possible for the reader
to return to you. Do not worry if the letterhead and the two directions occupy half the page. Write a letter to a business contact shows that it has An additional effort to communicate formally. Her work of her is also exceptional, she was In the study after the hours perfecting their illustration skills. So these and you can not go a lot of bad! 1. Common
sentences for this include: "I hope to hear from you soon. Thank you very much for your consideration. But there is something special about a physical letter. The emails are faster to send, but they are also mA It's easy to ignore. This shows respect for the time of the recipient. I hope to hear from you soon. Sincerely, we have online tutors in more than
50 languages. If you are sending a formal letter in the United Kingdom: A A, = "They use it faithfully," with someone whose name does not know. You can find this guide for the terms and business phrases in English Ontils for some vocabulary tips. I could indicate the action you want to take The reader after reading the letter. Remember to do only
one main point by paragraph, and to separate the parsses with a blank. If your business letter is really important, it is always a good idea to make that Someone more read before sending it. 3. 3.

Business, government, and private industry will find it necessary to write an appointment letter and might have a concern about proper Appointment Letter Format. An appointment letter is a necessary part of the entire job process. The appointment letter should look professional and provide important details to the new employee. 17/12/2018 -
Request an accessible format. If you use assistive technology (such as a screen reader) and need a version of this document in a more accessible format, please email enquiries@beis.gov.uk . Please ... 17/12/2018 - Request an accessible format. If you use assistive technology (such as a screen reader) and need a version of this document in a more
accessible format, please email enquiries@beis.gov.uk . Please ... Business, government, and private industry will find it necessary to write an appointment letter and might have a concern about proper Appointment Letter Format. An appointment letter is a necessary part of the entire job process. The appointment letter should look professional and
provide important details to the new employee.
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